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1. O0mue moJIoKeHus

1.1. YueOHblii oTaen aBaseTcs CTPYKTYPHbIM nojpasjeneHiem HeBckoro MHCTHTYTa A3bIKa W KyJlb-
Typbl (nanee MHcTHTYTa), OpraHOM ynpaBieHHs y4eOHbIM MPOLIECCOM W NOAYMHAETCA MPOPEKTOPY MO
yueOHoii paboTe.

1.2. [lonHoe HauMeHoBaHue oTaena — yuebHbIH oTaen, cokpalleHHoe — YO.

1.3. YuebOHblii oT/1€1 B CBOE# paboTe pyKOBOJACTBYETCH:

e  Koucruryuueii Poccuiickoi ®eaepatiuu;

e  denepanbHbiM 3aKkOHOM OT 29.12.2012 r. Ne273-D3 «O06 obpasosaHuu B Poccuiickoii Pe-
Jepauumm;

® [pHKa3aMH, pacrnopsHKEHUAMH W WHCTPYKTHBHBIMHM JOKYMeHTaMH Munucrepctsa obpaso-
BaHua ¥ Hayku Poccuiickol ®enepaunu, @enepansHoit ciyxObl no Haazopy B chepe 06-
pasosanus Poccuiickoii ®enepauumu;

e VYcraeom AHOO BO HHUSK;
e [IpaBuiaMu BHYTPEHHEro TPYI0BOTO pacrnopsaka;
e nacroswum [lonoxeHnueM.

1.4.Pabora YuebHoro otaena opraHusyercs Ha ocHoBe rojosoro ruava. I1pu neoGxoaumocTtu pas-
pabaTbiBalOTCS [/1aHbl JOTOJHUTE/IbHBIX MEPONPHUATHI MO KOHKPETHBIM HAINPABIEHUSM JEeSTe/bHOCTH
VYyebHoro oraena.

1.5. YueOHblii 0TAEN BBINOJHAET CBOM 3a/1a4H U (PYHKLHH B TECHOM B3aMMOJEHCTBHM C Kadeapam,
HaY4HbIMH W JAPYTHMH CTPYKTYPHBIMM MojpasjeneHusamu, odecneunas GyHkumonuposanue Mucruryra
KaK €IMHOro y4eOHO-Hay4yHOro KoMIuleKca.

2. OcHOBHbBIE 3324 H

2.1. Opranuzauus ¥ njiaHupoBaHue y4yeOHOro npouecca, HanpaB/ieHHOTO Ha NOArOTOBKY CrielHa-
JIUCTOB. .

2.2. Pacuer yueOHOH Harpy3kuM M KOHTPOJb BbiMOJHeHUs yueOHOH Harpysku npodeccopcko-
MpenoAaBaTebCKOro coCTapa.

2.3. Obecnevenue yuedbHoro npouecca 6JJaHKOBOH JOKyMEHTALHEH CTPOroid OTUETHOCTH.

2.4. PazpaboTka pacrnopaaMTeNbHOW JOKYMEHTALMH, periaMeHTHPYIOILEH opraHn3aumio yuebHOro npouec-
ca.

3. Dynkuun

3.1. [InanupoBaHue y4ebHOro npouecca;

3.1.1. Pazpabotka ropoBbix rpadukos yuedbHoro npouecca, rpatMKoB NMOHeAENBHOTO NPOX0XK/Ie-
HUS IHCLMTUIMH,

3.1.2. CocraBneHue pacnucaHuit yueOHbix 3aHaTuii Ha OPO u O30, rpaduKoB KOHCYIbTALHH,
3K3aMEHALIMOHHBIX CECCHM, MUTOTOBOH aTTecTalliH, OCYIIECTBAEHHWE MEPOTPHATHH MO KOPPEeKTHPOBKE
pacrnucaHMii.

3.1.3.Yuactue B pa3paboTke NPOEKTOR JOKYMEHTOR, PErlaMeHTHPYIOLIMX OPraHH3alHio yueOHo-
ro npouecca B MHcTHTYTE (NOAOKEHHS, HHCTPYKLMH, MPHKa3bl M T.1.).

3.1.4. Pacnipenenenue ayauTopHoro goHa.

3.1.5. OcyuiecTBieHue B3aUMOAEHCTBMS € ApYrMMH 00pa3oBaTe/IbHBIMM YUPEKAEHHAMH 110
yueOHbIM U METOAMYECKUM BONPOCAM.

3.2. Obecneuenure yuedHoro npotecca OJlaHKaMH CTPOrOi OTYETHOCTH.




3.2.1.CocraBaeHue 3aiBOK Ha nproOpeTeHHe OJaHKOB AMIJIOMOB H MPHJIOKEHHUH..
3.2.2. Benenue peecTpa npuxoja v pacxoa 071aHKOB CTPOroil OTYETHOCTH.
3.2.3. BezeHue kypHalia BblJa4yu cTy1eHTam 0J1aHKOB CTPOroi OTYETHOCTH.
3.3.4. Oopmiienue W Bbl1a4a AUIUIOMOB H aKaJIeMHUYECKHUX CMPaBoK.
3.3. Pacyer yueOHOMH Harpysku
3.3.1. Konrtposib pacuera yueOHOM Harpy3kH kadeap.
3.3.2. Ananus pacnpenenenus Harpyzku [TC, npeanoxenus no onTUMH3ALMKA WITATHOIO pac-
nucaHus Kageap.
3.3.3. Pacuer noyacoBoro JoH1a MHHCTUTYTa, pacrpeefeHne noyacoporo ¢Goxaa no kadgeapam.
3.3.4. KoHTponb 3a BbINOJIHEHHEM Y4eOHOH Harpy3ku rpernojasatesisMi ¢ NOYacoBOM OMIaTow
TpyZa ¥ npeacrasieHre B OyxXraaTepuio J0KyMEHTOB Ha OMJjary. .
3.3.5. Ananu3z BbinonHeHus yueOHoi Harpysku [11C, npeacrasnenue pesyabTaToB NMpoOpEKTOpY
no yueGHo# paboTe.
4. IIpaBa
4.1. Ipaea YueGHoro oraena onpeaensiores 3akoHom 06 obpazosanuu PD.
4.2. Ha octoBanuu 3akoHa o0 oOpa3oBaHun YueOHbIH OTAE] MMEET npaso paspabaThiBaTh W BHO-
CUTb B YueHblll COBET MHCTHTYTa MPEAIOKEHHWA M0 COBEPLICHCTBOBAHMIO YueOHOH, y4ebHo-
METOIHUYECKOM W BOCTIUTATENbHOM paboTbl, NpoBoauMoi B MIHCTUTYTE.
4.3. B Teyenune yuebHoro roga YueOHbli 0Taen MMEET MpaBo COCTABJATL H OCYLIECTBIIATH J1aHbI
JIOMOJHUTENIbHBIX MEPOTIPUATHI MO KOHKPETHBIM HAMPaBIEHHAM JEATE/IbHOCTH.
4.4. HauanbHuk YueGHbIM OTe/IOM HMEET MPaBO HAa BU3HPOBAaHHE JOKYMEHTOB, pa3pabdarbiBacMblX
nojipazaeseHremM H TpeOyIOLLMX COrNIaCOBaHMs C JIaHHBIM MOJApa3/ie/IeHHEM:!
®  JI0JDKHOCTHBIE HHCTPYKLIMH COTPYAHHUKOB YueOHOro otaena;
e Talenb yuera UCTIOIb30BaHKA pabouero BpeMeHu;
e rpadMK OTIYCKOB COTPYAHUKOB ¥YyebHOro oraena;
e [uiaHbl ¥ 0TYeTHI paboThl YuebHoro otaena.
4.5. YueOublii OT/I€)1 HMEET MpaBo 3anpaiiiBaTe HHPOpMaLHo 00 y4eOHOH AeATesIbHOCTH J11000ro
noapazaeNeH!sl HHCTUTYTA.
5. OTBeTCTBEHHOCTD
5.1. HauanbHuk Y4eOHBIM OT/EIOM HECET MOJIHYIO OTBETCTBEHHOCTh MEPe] PEKTOPOM, MPOPEKTOo-
poM 1o yueGHoit pabote, YueHbim coBeTtoM MHCTUTYTA 3a pe3y/ibTaThl JedTeIbHOCTH YueOHOro otaena,
3a MOJHOTY BBIMOJHEHUS OCHOBHBIX 3a1a4 YueGHOro oT/1e/1a B COOTBETCTBUM ¢ (YHKLMAMH €ro AesTeb-
HOCTH.
5.2. Hauaneuuk YueOHbIM OTAENOM HECET MOJHYK OTBETCTBEHHOCTh 3a COOMIOAEHHE TPYAOBOMH
JAMCLMIUTHHBI COTPYAHHKaMHU YueOHoro otaena.
5.3. HauasnibHuk YueGHbIM OT/IEIOM OTBEYAeT 3a NMPAaBUIbHOCTbL BEAEHHA AOKYMEHTALHK YueOHoro
OT/IeNia M 3a CBOEBPEMEHHOCTb W MPABWUILHOCTbL BBIMOJIHEHHUS PACroOps)KEHUH PEKTOpa W BCEX Bbillie-
CTOSILIMX CTPYKTYPHbIX 3BeHbeB MHCTHTYTA.

6. Bzaumocss3ss ¢ JPYrUaMHu nojpasjae;ieHHsIMH H J10/DKHOCTHBIMH JTHIAMH




6.1. Yuebublii OT/IE]l YCTAHABIMBAET JEJOBbIE KOHTAKTLI C IPYTHMU noapazneneHusamu MHcTutyTa,
NO/IEPIKUBACT TBOPUECKHUE CBS3M C POJCTBEHHBIMHU OTAE]aMHU PYTHX BY30B.

6.2. TTo BonpocaM eATeNbHOCTH Y4eOHOro oT/ieNia ero HauajlbHHK HMEeT NpaBo oOpaluarbes K py-
KOBOAMTEJISIM BCeX nojpaszeiennii MHeTutyTa, a Takoke rojjiepskuBath CBA3M ¢ 00LLECTBEHHBIMU Opra-

HHU3alUHIAMH HHCTldTyTa.




JIucT o3HaKOMIIEHHS

OUO Jlara OAKUCH
OUO aara MOANHUCH
[)5(0) nara HNOJIHUChH
DOUO Jara [O/IUCH
OUO jara MO/ITUCH
DdPUO Jlara NOJIMHCH
®HO nara no,u;nucrla
OUO jara [IOJAIHCH
OHUO jara NOJIMHCH
OUO nara MOJINHCh
OUO jara HOJIHUCH
OUO Jara MOAMHCH




