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1. O61Me nooKeHUs

Byxra.nTepuﬂ ABJIACTCAH CTPYKTYPHbIM noApasac/icCHHEM ABTOHOMHOH HBKOMMCP‘ICCKOﬁ

opraHu3alMu Beiciero odopazoBaHus «HeBCKMit HHCTHTYT f3bIKa W KyJbTYPbI» (aiee MHCTHTYT) W

MOJUHUHAETCS HEMOCPE/JICTBEHHO PEKTOPY HHCTHTYTA.
B cBoeii pabote Gyxrantepus pyKOBOJCTBYETCH:
* Koncruryuueii Poccuiickoii @enepanuu;
Tpynoseim koaekcom Poccuiickoii Meaepaumnm;
(enepanbHbiMK 3aKoHaMK Poccuiickoii Denepatin;
yverasom AHO BO HUSIK:
NPUKa3aMH W pacropsiKEHUAMH PEKTOPa HHCTUTYTA,
e Hactoswum [lonoxkeHuem.
Oraen Bo3rnaenser riaBHeli Oyxranrep, Ha3HAYAEMbIH MPUKA30M peKTopa.

2. 3apauu ¥ GyYHKUHH OyXranTepuu

OCHOBHBIMHM 331a4aMH H YHKLMAMHA OyXranTepuu SBIsSIOTCA:
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3.1

3.2.

3.3.

DopMHpPOBaHHE YHYETHOH MOJMTHKM B COOTBETCTBMM C 3aKOHONATE/LCTBOM O OyXrajiTepckom
yueTe W HaJorooO/IOKEHHH MCXOAS M3 CTPYKTYPbl U OCOOEHHOCTEH NesTesIbHOCTH OpraHu3alluu,
HeoOX01MMOCTH obecneyeHns ee (PHHAHCOBOH YCTOHYMBOCTH.

Benenue nocrosepHoro OyxraiaTepckoro, HajaoOroBOro M YNpPaBleHHECKOro y4era (PMHAHCOBO-
XO34HUCTBEHHOH 1€ATENBLHOCTH.

@opmupoBaHUe M craya OyXraJTepcKo, HaJOroBoi M YNpaBieH4YecKOH OTYETHOCTH (PHHAHCOBO-
XO035MCTBEHHON AeATEIbHOCTH.

B3aumopneiicTBue ¢ rocynapcTBEHHbIMH HAJOrOBbIMM M WHBIMH OPraHaMu B [pejesiax CBOEH
KOMIETEHLMH.

B3aumonaelcTBue ¢ KOHTpareHTaMH W (DUHAHCOBBIMH OpraHM3alMAMHM B Mpeaenax CBoek
KOMIETEHIHH.

OcyulectBieHne nuatexxeil B HanuuHoi M OesHanuvHOW (opme B mopsake, OnpelesisieMom
BHYTPEHHUMH JOKYMEHTAMH.

Vet umyliecTsa, 0053aTeNbCTB U XO3AHCTBEHHBIX OMEpalMii, NOCTYNAIOUMX OCHOBHBIX CPEICTB,
TOBapHO-MaTepHaNbHBIX LEHHOCTEH M AEHEKHBIX CPEACTB U T. /..

Pacuersl no 3apaboTHoit niate W MHBIM BbITUIaTaM ¢ coTpyaHukamu MucrutyTa. Beizaua cnpasok
coTpyaHukaM MHcTHTyTa no Bonpocam HauucieHus 3apaboTHOM M1arThbl U APYryX BBIMUIAT, 4 TAKXKE
YAEPKAHWI M3 HUX.

CBoeBpeMEHHOE TMpEJOCTABJIEHHE PEKTOpPY TMOJHOW M JI0CTOBePHOH OyXrairepckoil u
yMpaBAeHYECKOH HH(pOpMaLMK 0 AeATesbHOCTH MHCTHTYTA, ero MMYLIECTBEHHOM TMOJIOKEHUH,
JIOX0/axX M pacxojax.

3. [llpaBa u OTBETCTBEHHOCTh
Byxranrtepus umeer npaso;

L TpeﬁOBaTb H Nnojay4HaTb OT BCEX CTPYKTYPHBIX nonpa:menenui»’l HHCTHTYTA JIOKYMEHTbI H

HHCbOpMaLlMI-O, H€06XO,D.HMI:IC JJ14 BBITTOJIHEHHA BO3JIOXKECHHBIX HA OTAE/ 3a1ad4,

®  OCYLIECTB/IATb [OArOTOBKY 3anpoCcOB B OpraHbl TOCYJapCTBEHHOW BJACTH M  MECTHOIO

camMoynpasjieHWA o Borpocam, OTHOCALLHUMCH K €€ KOMIETEHLIHH,

®  y4AacTBOBATb B COrJIACOBAHMW MPOEKTOB JOKYMEHTOB (pelueHHi), MOAroTaBIMBaeMbIX APYrHMH

NoJApa3ie/ieHHAMH, B HACTH BOMPOCOB, OTHECEHHBIX K €€ KOMIMETEHLIHH.
["naBHbiit OyxranTep HeceT NepcOHAIbHYIO OTBETCTBEHHOCTD 3a OCYILECTBIIEHHE 3a1a4 U DYHKLMIA,
NPeayCMOTPEHHBIX HACTOSLLMM MOJIOKEHHEM.

Kpanndukaunonnsie TpeboBaHus, npapa, o0A3aHHOCTH M OTBETCTBEHHOCTb COTPYHMKOB OTAena
ONpeJIENAeTcs AOIMKHOCTHBIMH HHCTPYKLIUSMH.



4.1.

4.2.

4.3.

4. CrpykTypa v ITaThl

Byxranrepuio Bosrnaenser riaBHeiii Oyxrantep MHctutyra. [aBHoMy Gyxranrepy NoauMHSIOTCS
Bce pabOTHUKH OyXrajaTepuH.

['naHbili Oyxrantep Ha3HayaeTCs Ha JOJKHOCTb M OCBOOOXKIAETCSs OT Hee MPUKAa3oM peKkTopa
HueruryTa.

KeanudukaunonHsie TpeGoBaHus, npeabsBisembie K paboTHHKam OyXraiTepuM, OnNMcaHbi B
COOTBETCTBYIOLIMX [I0JKHOCTHBIX HHCTPYKLIMAX.

5. OTBeTCTBEHHOCTb DyXranTepuu.

B coorBercTBHH C npasamMH H 06H3&HHOCTSIMPI, YCTAHOBJICHHBIMH HACTOALLHUM [Monoxenuem,

JIOKaJIbHbIMH HOPMATUBHBLIMH aKTaMH, JOJGKHOCTHBIMH HHCTPYKLHAMH, paﬁOTHHKl’! 6yxra.n"repnu HECYT
OTBETCTBEHHOCTH 3a:

3.1

5.2.

5.3,

5.4.

Pesyabratsl paboThl OyxraatepuH 1o BbINOMHEHHUIO 3a1a4 W (DYHKLIHHA, YCTAHOBICHHBIX HACTOALLUM
IMonoxeHueMm.

ITpuunnenue MHCTUTYTY YOBITKOB B pe3ysibTaTe OCYLIECTBICHHS HMH CBOMX JOJKHOCTHBIX MpaB U
o0a3aHHOCTEH.

Hapylienue 3akoHonaresnbcTea P, yctaBa W BHYTPEHHHUX IOKYMEHTOB KOMNAHMH B J€ATEILHOCTH
KOMIMAaHMH 10 BOMPOCaM KOMIMETeHUUH OyXrajlTepuH.

Pasrnawenne ungopmalmm 0 KOMNaHHWH, OTHOCALIEHCS K KOMMEPUYECKOH W/Win clly)keOHOM TaiiHe.

Ha znasnoco 6yxza.frmepa B03/1dAEMCA REPCOHATbHAA OMEEMCMEEHHOCb 34.

cobnoaenne paboTHMKaMu OyXranTepuu NMPOU3BOACTBEHHOM M TPYAOBOMH JMCUMILIHHbI;
OpraHu3auuio B OyXraaTepuu OnepaTHBHOW M KaueCTBEHHOH MOArOTOBKH JOKYMEHTOB, BeleHHe
JENONPOU3BO/ICTBA B COOTBETCTBHH C I€HCTBYIOIIMMU MPaBHIaMH H MHCTPYKLWAMH;
obecneueHne COXPaHHOCTH MMYILECTBA, HaXoadLerocs B OyXraiTepuu M COBMIONEHHE MpaBuJl
noskapHoii 6e30nacHOCTH;

(opMHpOBaHHE W NPeICTaBIeHHE 10CTOBEPHOH HHOPMALIMH O JEATEIbHOCTH OPraHH3aliuu;
CBOEBPEMEHHOE W KAUECTBEHHOE UCMOJIHEHHE MPUKA30B PEKTOPA.




